The Endurance Karting Association.

Position descriptions

Treasurer

· Pay all TEKA bills on race days (track hire, canteen costs, race day officials etc)

· Pay all TEKA bills away from track (AKA fees, tyre bills, trophy bills etc)

· Reconcile post race paperwork,

1. Processing of credit cards.

2. Updating race entry list spread sheet.

3. Reconcile cash tin.

· Submit race paperwork to the AKA after each race meeting.

· Prepare a profit and loss report after each race meeting.

· Table profit and loss report at each committee meeting.

· Bank all cash and cheques into TEKA account after each race meeting.

· Order wristbands and P plate stickers when required.

………………………………………………………………………….
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