The Endurance Karting Association.

Position descriptions

Race Secretary

· Set up of race day paperwork,

1. Post supp regs on track bulliton board.

2. Organise officials sign on sheet.

3. Distribute officials paperwork

4. Have spare forms on race day (driver entry, scrutineering etc)

5. Distribute transponders to each team.

· Collect all official paperwork after each race and give to Treasurer.

· Collect all transponders after race and hand back to timekeeper.

· Hand licenses back to all drivers after each race meeting.

· Any license upgrades hand to license officers.

………………………………………………………………………….
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